NMmnopT Excel Tabnunubl co ceBeageHnAamMm o
nenos3nTe (O0CTYyNHO C Bepcun 6.4)

ObHoBMEeHO 5 YyacoB Ha3an

Hun>xe onncaH dyHKUMOHan nMmnopTa Excel-tabnnubl co cBeaeHnsaMn o genosuTte. Npu 3arpyske
Tabnumubl NporpaMmma cCaMoCcToATENbHO 0O6HOBASAET MHOPMALMIO MO AENO3UTaM BO BCEX
npoueaypax, rae 3annucu n3 Tabamubl coBnagatoT C 3annCaMM B NporpaMmme.

DaHHbIN (PYHKLMOHAN AOCTYyNeH B npoueaypax PU, PO, YO

1 war. MNogrortoeka Excel-canna

Ons ycrnewHoro nMmrnopTa Tabnmua OoKHa coaepxXaTb cnenyrumne KOToOHKN:

Ha3BaHue konoHku B Excel

WHH

Homep pena

®UO pon>xKHuKa

Mpouenypa

Onnata B cypg,

CyMmMma penosuTa

JaTa nepeBona penosuTa Cc cyaa

AY

Y10 3TO M ANA Yero Hy>KHO

NHH ponxkHuka (10 nnm 12 undp).

Homep nena B hopmaTe,
Hanpumep, A12-12345/2026.

MonHoe ®NO posKHUKA.

Twvin npouenypbl
(Hanpumep, PW, PO, YO).

CyMMa, nepeyncieHHas Ha LenosunT
cyna.

CyMMa, KoTopas 6blna nosiyyeHa.

[laTa nocTynneHus cpeacTs.

OUNO ApbuTparkHOro ynpasasitoLLero.

Ba>kHO pnsa uMnopTa

OcHoBHoM cnocob noncka npouenypsbl
B MAY. Ecnn ectb MHH -
NCroJib3yeTCs OH.

Ncnonb3yeTcs, ecnn B hanine HeT
NHH.

Ncnonb3yeTcs, eciv He HangeH HU
WHH, H1 HoMmep pena.

Ob6s3aTenbHoe nose. NMomMoraeT TOYHO
HaWTW Npouenypy.

3anonHsaeTcsa B none «Ha geno3uT
nepeyncieHo».

3anosiHaeTcs B nosie «floaydumnms.

3anonHseTcsa B none «[aTa
MOCTYNNEeHnA».

Vicnonb3yeTcs 419 NPOBEPKMU.

Ba>xHo: Ecqin konoHku «OnnaTa B cya», «Cymma geno3nta» 1 «[JaTa nepesofa» OCTaHYTCH
NyCTbIMW, NPOrpaMMa BblAacT owmnbKy, MOCKOSIbKY UMMNOPTUPOBaTb ByaeT Hevero.

2 war. 3anyck mMnopTta

B rnaBHOM MeHIO NporpamMmbl Nepexognm B pasgen «AHanus» —» «AHaJIu3 3aBepLUEHHbIX

npoueayp (Aeno3mT)».
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MoKa3ate CNMCoK 2334
LWatnoHw F

3anpockl BEINMCOK NO CUETAM

33ABKA3 Ha OTKpwITHE cueToe B MNAD "CoekomBanx" ¢
MoANMCATE JNEKTPOHHOA NOANUCERD

MogroToeka nucem 4nA MNouTel Foccum
MNepexod B SETOHOMHBIA DEXWM...

MepedTi Ha BUTPKUHY A3HHEIX

AHANWZ CAEN0K AHanmz F
AHANN3 3aBepLUEeHHBIX NpoUedyp (Aeno3uT) HacTpoiikv NakeTHOM reHepaLmm
MapameTpel

HacTpoika NpUNOXKEHWA. .

MNopnepxexa k

¥npaeneHue NoNL20E3TEAAMM ¥

OBHOBWTE NporpaMuMy 4o eepoiu 6.3.0.3

IKCnopT *
Hmnopt *

3anReneHne o OBHKPOTCTEE MPaxXAaHnHa
CnpaeoYHKKN *
©OHOBEIE 33434M

YeTaHoBMTE HaacTpolky MAY ana MS Word

O nporpamMme

Brixog

Ha oTKpbiBLIEenCcsa popMe HakuMaeM KHonky «AMnopT us MS Excel».
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AHanus JABEPLUEHHBIX NPOUESYD B H3CTW NOAYHEHWA LEHEN C JENO3NTE >'<
OtobpaxaTe NpoUesypsl, Mo KOTOPLIM CPeACTEA C ASMN031TA yaKe Bulnu nonyyeHe!
Jara Cymma Ha
Cpeacrsa c genosuta
MNpoueaypa 3aBepLIEHMA Jenozure
npoueaypel (py6.)
P Towck no npouegype
MycwH Mean KOpeeeuu, PIA 20.07.2026 25 000,00
WMeanoe Mean Meanoewnu, PM 14.05.2026 25 000,00
Bnagumupoea AxHa Meanoexa, PH 23.04.2026 25 200,00
3otoea KOnua Oneroewa, Pfl (apxvexan) 26.01.2017 25 000,00
3akpeTe

B okHe «/IMnopT cBegeHui no genosnTy n3s MS Excel» Haxnmaem «BblbpaTb...» 1 Bbibupaem
Excel-pann (bopmaT .xIsx).

BuibepuTe Gaiin 4nA 3arpysku: Wabnox Tabanus! NO Aeno3uTam

- |  Buibpath..

v 3anycTWTe MMMNOPT E PEXMME NPOBEPKK (BE3 BHECEHWA MIMEHEHWH B B3y AaHHLIX)

HMumnopTvpoeate COTMeHE

Nms BbibpaHHOro ana otobpasntca B none «Boibepute hbann ansa 3arpyskm»
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BribepuTe daiin gnn 2arpym: LlaBnoH Tabanuel No Aeno3vTam

CA\Users\volkova\Desktop\Jdenozutelxlsx Bribpatk...

» 3aNycTWTe MMNOPT E PEXMME NPOEEPKM (D83 EHECEHWA MEMEHEHWH B D33y AaHHBIX)

KMMnopTMpOBaTE COTMeHa

LWar 3. NMNpoBepkKa paHHbIX (peKoMeHAyeMbINn Lar)

Y6e)kpaemcs, 4TO yCTaHOBJIEHA rasiodka «3anyCcTUTb MMMOPT B pe)XXuMme npoBepku (6es
BHECEeHMUs M3MeHeHuM B 6a3y AaHHbIX)». Ha)knmaem KHoMKy «MIMNOPTUPOBaTb>.

BrifepuTe daidn 4nA 3arpysKu: La6Gnox Tabamusl No Aeno3uTam

ChAUsers\volkovalDesktop'\Jdenozutelxlsx Buibpartk...

+ 3aNycTWTe MMMNOPT B PEXWME NPOBEPKA (G83 EHECEHWA M3MEHEHWH B a3y AaHHBIX)

e | Ymnopvpoeats | EeNIEGE)

Mporpamma npoBepuT han n oTobpas3nT BCe BO3MOXKHbIE OLLINOKN (HEBepHbIN hopMaT AaThl,
oTcyTCcTBME 06a3aTesIbHbIX OaHHbLIX U T. A4.), HE N3MeHaa nHdopMaumio B base.

Mocne 3aBepLUeHMS UMMOPTa OTKPbLIBAETCSA OKHO C JIOroM. B HEM yKa3aHO, CKOJIbKO CTPOK YCMEeLIHO
3arpy>xeHo, a CKoJIbKo — ¢ owmnbkamun. Mpu Hannymm ownbok ncnpasbTe Ux B Excel-paiine n
NoBTOPUTE NMMOPT.
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MMI‘IDFIT AENO3NTOE

11.09.2026 17:49:39
\NenosnTbl. xlsx"

11.09.2026 17:49:39
11.09.2026 17:49:39
11.09.2026 17:49:39

Hayano wMnopTa aaHHbix k3 daitna "\\fs\rit\dev\ T3\6. 4\ enozuThl

Konuyectso cTpok ans obpabotkm "4"

Crpoka 1 w3 4: OWIMBKA - npoueaypa no OO «Bacunses EBrequii

MaenoBW4s He HalgeHa B MAY

11.09.2026 17:49:39
11.09.2026 17:49:39
11.09.2026 17:49:39
11.09.2026 17:49:40
11.09.2026 17:49:40
11.09.2026 17:49:40
11.09.2026 17:49:40
11.09.2026 17:49:40
11.09.2026 17:49:40
11.09.2026 17:49:40

CTpoka 2 u3 4: AaHHele YCNelHo MMNopTMpoBaHkl
CTpoKa 3 13 4: JaHHbIE YCNewHo MMNopT MpoBaHsl
Ctpoka 4 w3 4: gaHHele YCNelwHo MMAopPTMpoBaHkl

WmnopT 3aBepLuer

MTOMM MMNOPTA:

Bcero obpaboTtaHo cTpok: 4
YenewHo nMnopTuposado: 3
C owmbramm: 1

| 3aKpbITh |

Korpa Excel Tabnuua 6yneTt NosHOCTbIO rOTOBA K UMMOPTY, CHUMAEM rasiouky «3anyCcTUTb UMMAOPT

B PEXMME MPOBEPKM».

CHOBa Ha)KMMaeM KHonky «MMnopTmnpoBaTb». Tenepb NporpamMmMa nepeHecéT faHHble
HermocpencTBeHHO B Ha3y.

WMmnopT ceegeHuid no genozuty n2 MS Excel

BridepuTe Gain 40 3arpy3em:
CA\Users\ volkova\Desktopt\Jenozutelxlsx

3anycTUTe MMMNOPT B PEXUME NPoEepKW (083 BHECEHWA M3MEHEHWH B D33y AaHHLIX)

-

N

LWabnoH Tabnuup No genosvram

Buibpartk...

Mpn ycnewHoOM MMNopTe B OKHe Jlora oTobpa3mnTca cooTBETCTBYOLWAs MHDOpMaL M.
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MMI‘IDFIT AENO3NTOE
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Havano wMnopTa gaHHeix M3 daina "C:\Users\va\Desktop

Konuuyectso cTpok ans obpabotkm "3"

Ctpoka 1 13 3: faHHele YCNelwHo MMNopT MpoBaHkl
CTpoka 2 13 3: JaHHbIE YCNewHo MMNopT MpoBaHsl
CTpoka 3 13 3: AaHHele YCNelHo MMNopTMpoBaHkl

WmnopT 3aBepluer

MTOM MMINOPTA:

Bcero obpaboTtaHo crpok: 3
YonewHo nMnopTuposaHo: 3
C owmbramm: 0

3aKphITh

B cnucke npouenyp otobpasaTca npoueanypsbl, MO KOTOPbIM MHGOPMaLMa 0 gerno3uTax bbinia
nMmnopTupoBaHa 13 Excel. MNMpoueaypsbl, yxe cogep)xaslune cBefeHnsa o genosuTax, byayTt
06HOBJIEHbI AaHHBIMU U3 UMMOPTUPYeMOor Tabnunubl.

AHanus 3ABEPLUEHHBIX NPOUELYD B H3CTW NOAYHEHWA AEHEN C JEN03MTa x

MmMnopT n2z MS Excel CHopMMpoBaTE XOAaTancTBO B Cyl ™ @
OTobpaxaTe NPOLEAYPLl, NO KOTOPBIM CPEACTEA C AENOZMTE yoKe BBIAM NOAYYSHbI
Mpouesypa wﬁ:mﬁ CA::::urH: Cpectea c Aenosuta
npoueaypbi (py6) nanme
£ TMowck no npoueaype
MycuH Mean KOpeeeunu, PU 20.07.2026 25 000.00
Wearoe Mean MeaHoewu, PU 14.05.2026 25 000.00
Bnagvmmupoea AHHa WMieanoeHa, PU 23.04.2026 25 200,00
BpySens Kcenuna Brnagvmupoena, PU 14.02.2025 25 000,00
Jabenan Envzaeeta KOpeeeHa, PU 16.12.2024 25 300,00
Hukonaeea Anna Mropeexa, PH 03.10.2024 25 000,00
3otoea HOnuR Oneroexa, P (apxueHas) 26.01.2017 25 000,00

3akpsITs
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Mpu nmnopTe fAaHHbIX 13 Excel nporpaMmMa MoXXeT aBTOMaTUYECKN MPOCTaB/ISATb rasnoyky
«MeponpusaTusa no BbinJjiaTe CPeAcTB C AeNno3UTa Cyaa 3aBepLUeHbl», eC/u:

e CyMMa B KOJIOHKe «OnJfaTa B Cy4» coBnapgaeT C CYMMON B KOJIOHKe «CyMMa Oerno3nTta».
e CyMmMa B KoJlIoHKe «CyMMa aeno3nTta» 6osbLie CymMMbl B KOJIOHKe «OnnaTa B cya».

Ba>kHO: ecnin 3Ha4vyeHne B KOJIOHKe «OnnaTa B Ccya» MeHbllue 3Ha4YeHNA B KOJIOHKe <<Cymma
0ernosnTa», raJiodka «nonyvynian» He yctaHaBJ/INBaeTCA.

Ba>xHo: Ec/in B npoLienype yXxe CToUT rasodka «MeponpusTus rno BbinjaaTe CpeacTs C Aeno3nTa
Cy[a 3aBepLUeHbl», TO MPX UMMOPTE AaHHaa Npouenypa nponyckaeTca (JaHHble He
obHoBNAOTCA).

CBEAEHMA O AENO3NTE

Ha penosuT nepeuncnexo pyG. MecToy K

DEHEXHLIE CPELCTES NOANSXET NEPEYMCNEHNID B NoNb3Y AY

SE MW M

M3 CHMASEMBLK 2500000 pye.

[] nomy4mne pyS. maTa noctynneswA  |01.09.2026 ezl

HMERONPUATHA MO BRINNATE CpEnCTE C JEN0SWTA Oy 08 33BEEpLUEHE,
OTMETHTE 330434y K3K roToByH

CoxpatuTe CESOEHMA M CROPMUPOBETE XOGETARCTED B CYO CoxpatuTe OTtmena

La6noH pna dauna. Echm Heobxoonm npumep nMmnopTrupyemon Tabnnubl, Ha opme nMnopTa
[OCTyNHa ccbifika «lWabnoH Tabnuuybl No genosuntam». CKkayanTe ero 1 3anoJIHMTe CBOUMMU

JaHHbIMU, 4YTOObI N30eXXaTb OLWMOOK.

MMnopT ceegeHnid no geno3uTy n2 MS Excel * X

BribepuTe Qalin 4nR 2arpyem: LWabnoH Tabamup No geno3vram

Buibpartk...

» 3aNyCcTWTE MMMNOPT B PEXWME NPOEBEPKM (083 EHECEHWA MEMEHEHWH E D33y AaHHBIX)

YacTbie BONpocChl

3arpy>xeH Excel-cpann, Ho nporpaMmMa Bblgasa oLMOKY «npoueaypa He HanpeHa». YTo

genartb?
MpoBepsem, 4TO B hansie NpaBusibHO ykasaHbl UHH, Homep gena nam ®NO pgosxkHuKa. MNMporpamma

MLWeT npoueaypy no 3Tum TpEM napameTpam B Nopsiike npuoputeTa.
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Kak NOHATb, 4TO MMNOPT NPOLUEN YyCNEeLwwHo?
MNMocne nMnopTa OTKPbLIBAETCS OKHO C JIOroM. B HEM yKa3aHO0, CKOJIbKO CTPOK yCMneLwHo
MMMNOPTUPOBAHO, @ CKOJIbKO — C oinbKamu.

Bepcusa #3
BukTopua OyauHa cospan 5 October 2026 13:19:12
BukTopua AynnHa obHoBmun 5 October 2026 13:37:17



